
DIGITAL
file management



Only save work to your 
folder in the dock, this is 
accessible on any school 
computer.

Not here! This is 
not the same 
folder as the one 
in the dock.



Only save work to your 
folder in the dock, this is 
accessible on any school 
computer.

Assignment folder
-Contact Sheet (if digital)
-Originals folder
-all images straight from camera or 
PSD file of scanned negatives with 
adjustment layers

-Edits folder
-edited JPEGs, at 300 resolution 
(uncheck resample image in PS)

-Resized for Mahara folder
-JPEG at 72 resolution, 10 inches in 
longest dimension



Assignment folder
-Contact Sheet (if digital)



-Originals folder
-all images straight from camera or 
PSD file of scanned negatives with 
adjustment layers



-Edits folder
-edited JPEGs, at 300 resolution 
(uncheck resample image in PS)



-Resized for Mahara folder
-JPEG at 72 resolution, 10 inches in longest 
dimension


